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Launch HPG 

Click on Invoice Entry Tab – Add 
Invoice File 

Complete Add Invoice File Page 

Continue     

Complete the Add New Invoice 
Page 

Continue     

Complete the Line Item – 
Purchased Services Page 

Save 
Save & Add 
New Invoice 

Finish & Add 
New Invoice File 

Finish 

Add another 
Line Item to 
the Line Item– 
Purchased 
Services Page     

Invoice File & all 
Invoices and Line 
Items are 
submitted to the 
CCAC      

To locate files that are Saved or Finished, navigate to 
Search Invoice File 


